Defense Property Accountability System

DPAS Quick Reference Guide UIC Custodian

UIC Custodian Add If the same individual is the

custodian for multiple Security
Commodity Types, the process
must be repeated for each type.

1. In the DPAS Warehouse Management module,
navigate to Custodian from the Customer Mgmt >
UIC menu path.

2. On the UIC Custodian page, select the Add button.
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Enter or browse for the UIC.

Select a Security Commodity Type from the drop-down list.

Use the Custodian Browse (...) button to select a new Custodian.
Select the Custodian Type from the drop-down list.
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Select the Add button to complete the assignment.

The individual assigned as the UIC Custodian must be a member of the UIC and is listed in
the Member Profile master list.
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UIC Custodian Update

UIC Custodian

1. In the DPAS Warehouse Management module, navigate to Custodian from the

Customer Mgmt > UIC menu path.
Enter or browse for the UIC.
Select the Search button.
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4. Select the Edit button for the UIC Custodian to update.
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Update UIC Custodian
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Enter any Remarks or History Remarks (optional).
Select the Update button to complete the assignment.

Use the Custodian Browse (...) button to select the newly assigned custodian.
Expand the page by selecting the Add / Edit Remarks hyperlink.
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UIC Custodian Delete The primary custodian cannot be

removed until all outstanding assets
and gear have been turned in or
accounted for.

1. In the DPAS Warehouse Management module,
navigate to Custodian from the
Customer Mgmt > UIC menu path.

2. Enter or browse for the Custodian.

3. Select the Search button.

4. Select the Delete button to remove the UIC Custodian - The Confirm Delete
pop-up displays.

5. Select the Delete button.
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